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Clinic Forms Guide

Patient Check-In Papers

While patients are waiting, they will complete paper work in a manila
folder. The Review of Systems form is for your use during the visit. Review
it with the patient and document significant ROS items in your note. You
can use it as scratch paper. It will ultimately be discarded.

Keep the manila folder with the Shadow Chart. Our staff will handle the
other papers (insurance info, photo consent, etc.)

Blue Sheet

This is the key to all interim management. All tasks that have been
completed at the visit, that are to be completed by staff, or otherwise
arranged today must be on this sheet. Attending physicians are familiar
with this form and are ultimately responsible for the plan so please have
them sign this form.

Encounter Form

Complete Physician, Visit Level and Diagnosis. Doing this properly is
taking on increasing importance. Please have the Attending sign this.

TICKIT

All future tasks that require staff or physician action, and thus a reminder to
ourselves, should be put on a TICKIT for the appropriate date. Keep these
with the Shadow Chart. Our staff will file it in a tickler file and assure that it
is handled on the appropriate day.

Fridge Note

Patients need a view of the big picture and need reminders for key events.
Mark this up and give it to them to post prominently at home.

Form Letters

We have standard, large-type form letters to reinforce various points for
patients. For example, patients generally need to remain under the active
care of their VA Primary Care Provider even when followed in our
subspecialty clinics. A form letter is available on this and other topics.


